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1. OBIIUE TTOJIOXKEHWA

1.1. Hacrosmee mOJOKeHHe pa3paboraHo IS MYHHIUIAILHOTO JIOLIKOJIbHOTO
00pa30BaTENILHOrO YUPEHKACHHS «Cepronopexuit JICKB Ne2» (nanee — MJIOBY).

1.2. VaBenTapu3alliOHHAs KOMHCCHS — 9T0 npoeccHoHaIbHOE 00BEIMHEHUE pabOTHUKOB,
3aMHTEpPEeCOBaHHBIX B (QOpME KOJUICKTHBHOTO COTPYIHHUICCTBA 10 BBIABJICHUIO (AKTHYECKOTO
pannuus umymectsa MJIOBY, ero cocrosnue i OLCHKA, KOTOPBIC COTIOCTaBJISIOTCA C JAHHBIMH
OyXrajaTepeKoro y4era.

1.3. ViHBenTapu3anys UMyImecTsa U GHHAHCOBBIX 0053aTeILCTB MPOBOAUTCS B COOTBETCTBHH C
HOPMATHBHO-IIPABOBEIMH aKTaMi MUHUCTEPCTBA dunancos Poccuiickoii Deieparni.

2. 1IEJIb IESATEJIbHOCTH KOMUCCHUHN

2.1. OBecreuenre KOHTPOIS 38 COXPAHHOCTHIO OIOUKETHBIX CPE/ICTB M CPEACTE, [OJY4YECHHBIX 32
cyer BHEOIODKETHBIX HCTOUHMKOB, U IIPOBEPKA TOCTOBEPHOCTH JAHHBIX OyXraJaTepcKoro y4era u
GyXranTepckoil OTYETHOCTH.

3. OPTAHU3ALMA PABOTBI WHBEHTAPU3ALIMOHHOM KOMUCCHUN

3.1. ViHBeHTapH3alMOHHAS KOMUCCHs! ICHCTBYET Ha oaze MJIOBY.

3. B cOCTAaB MHBEHTAPH3AUMOHHOM KOMHMCCHH BKIIOHAIOTCS MPEACTABUTCIIH aJIMHHHCTPALUA
MJIOBY, paboTHHKH OyXranTepckoi CatyskOBbl, ApyTrHe PaOOTHUKH U CHICIHATHCTDI MJIOBY.
3.3. Co3nanpe TOCTOSHHO IeHCTBYIOIICH MHBEHTAPU3AIMOHHON KOMHCCHHE  OQOPMIISETCS
npukasom 3aseyiomero MJIOBY.

3.4.3agenyronmit MJIOBY co3naer ycinoBus, obecIieyrBalOLIME TTOJTHYIO U TOYHYIO IIPOBEPKY
(haKTHUECKOrO HAIMYMS MMYIIIECTBA B yCTAHOBICHHDIC CPOKH.

3.5. B OTYETHOM IOy MOXET ObITh IIPOBEACHO HCCKOJILKO WHBEHTApU3ALMi, TIPU HTOM JIaTa uX
TIPOBEJICHNS, IEPEYCHb UMYILECTBA U (uHAHCOBBIX 00A3aTENBCTB, MPOBEPICMBIX IIPH KaXXI0# 13
HUX, YCTAHABJIMBAETCS 3aBENYIONIM MJIOBY  3a HCKITIOYEHHEM CITydaeB, KOIZd HPOBCACHHC
WHBEHTApU3aLMK 0043aTeIBHO.

B omnpe/iesieHHbIX CTydasX POBOAMTCS BHETLIAHOBA WHBEHTApHU3ALIUS:

* [IpY MepeIave UMYIIECTBA B aPEH]TY, BBIKYIIE, TIPOSIANKE

* epes COCTABJICHUEM TOI0BOM OYXTrasITepPCKOil OTUETHOCTH;

* IPHM CMEHE MAaTEePUAILHO OTBETCTBEHHDBIX JIMIL;

* [IpH BBISBICHUM (DAKTOB XHMIICHHU, 3710yNOTPEOICHNS WK IOPUM HMYIIECTBA

* B cllyyae CTHXHHHOTO OeCTBHU, MOXKapa, Wik JPyrux Upe3BLIYAMHBIX CHTYallnH, BhI3BAHHBIX
SKCTPEMATILHBIMH YCIIOBUAMH,

* [IpU PEOPraHU3aIMK WU JIMKBUAIMH JOY;

* B IpyIUX CIIydasx, peyCMOTPEHHBIX JeHCTBYIOIINM 3aKOHOAATEILCTBOM P®.

3.6. ViHBeHTApU3AIMOHHAs. KOMHUCCHs 00ECTeuuBacT HOMHOTY H TOYHOCTH BHECEHUS B ONUCH
JAHHBIX O (PAKTHYECKHUX OCTATKAX OCHOBHBIX CPEJCTB, 3alIaCOB, TOBApOB, JAPYroro UMyIiecTsa u
(uHAHCOBBIX 00A3ATENBCTB, MPABUILHOCTL M CBOEBPEMEHHOCTH O(GOPMIICHUS MaTCpHAIoB
uuBenTapusanyi. PaKTHIeCKoe HaTHuKue NMYINeCTBa HpH WHBEHTAPU3ALMU ONPEIETACTCS Iy TEM
o6s3aTe BHOrO MoJIcueTa, B3BemuBanus, oomepa. [Ipoepka (aKTHUECKOTO HANIMYHS MMYIIECTBA
TIPOM3BOMUTCS TIPH 00A3ATEIBHOM yHaCTHH MATCPUAJILHO OTBETCTBEHHBIX JIUIL.

3.7. OnucHd B JIBYX 3K3EMILISPaxX MOIMCHIBAIOT BCC WICHDI WHBEHTApPU3aLHOHHON KOMHMCCHH H
MaTepuabHO OTBETCTBEHHBIC JIUIIA.

3.8. 1o OKOHYAHNH HHBEHTAPH3AIMH MOT'YT TTPOBOUTHCS KOHTPOJIBHBIC IPOBEPKH NPaBHJILHOCTH
ee mpoBeleHHs. Pe3ynbTarbl  KOHTPOJIBHBIX — MPOBEPOK NPaBWILHOCTH - TIPOBEJICHUSA
yHBEHTApU3alMu  OQOPMIISIOTCSL AKTOM M PErHCTPUPYIOTCS B KHUIE€ ydeTa KOHTPOJIbHBIX
IIPOBEPOK.



4. ®OPMbI AKTOB UHBEHTAPU3ALIMHN

4.1. B coorBerctBum ¢ m. 4.1 MeToauueckux yKa3aHWii NO MHBEHTApU3allMd MMYUIECTBA U
(MHAHCOBBIX 0053aTENBCTB, YTBEPKICHHBIX NpukazoM Munduna Poccum or 13.06.95 Ne 49,
CIIMYUTENIBHBIE BEJIOMOCTH COCTABJSIIOTCS IO MMYINECTBY, IIPH WHBEHTApU3allMd KOTOPOTO
BBISIBJICHBI OTKJIOHEHHUS OT YYETHBIX JIaHHBIX.

42. @opMbl CIMYMTENBHBIX BEIOMOCTEHl pa3padaThIBAIOTCS HMCXOAs M3  TpeboBaHMiA,
VCTAHOBIEHHBIX NPUIOKEHHEM 3 K MHCTpYKIHMH 10 OIODKETHOMY Y4YETY, yTBEPKICHHOM
npukazoM Munduna Poccun ot 26.08.04 Ne 70n. HassanHoe npuiiokeHne CONCPKUT NEPEICHb
PErUCTPOB OFODKETHOTO ydeTa ¢ yKazaHueM 00s13aTesbHbIX PEKBU3UTOB M T0KA3aTeNICH.

4.3. Ilpu nposenennu uHBeHTapu3auuu B MJIOBY pexoMenayercs UCIONb30BaTh ClIEAYIOMHE
PErHCTPBHI:

* aKT HHBEHTAPU3AIMH OCTATKOB HA CUETAX y4yeTa JECHEeKHBIX CPEICTB;

* aKT HHBEHTapU3alUK 0JIAHKOB CTPOrOi OTYETHOCTH U JIEHEKHBIX IOKYMEHTOB,;

* aKT HHBEHTApU3allUH 110 00beKTaM He()PUHAHCOBBIX aKTUBOB;

* QKT MHBEHTApU3AIMH PACYETOB C MOKYNATEIAMH, IOCTABIIMKAMU M IIPOYMMH JEOUTOpaMH H
KpeIUTOPAMHU;

* aKT O pe3yJIbTaTax MHBEHTapU3allUH.

5. UHBEHTAPU3AILINS HEOVHAHCOBBIX AKTUBOB

5.1. Tlox He(pHHAHCOBBIMM AKTHBAMM ITOHMMAIOTCS BCE CPEACTBA OIODKETHOTO YUPEIKICHHUS,
UMEIOIIHE MAaTePHATbHO-BEIECTBEHHYIO (POPMY, B TOM YHCIIE:

* OCHOBHBIE CPEJICTBA;

* HENPOM3BE/ICHHBIC AKTUBBI,

* HeMaTepHaIbHbIC AKTUBBI,

* MaTepUaJIbHBIC 3aI1aChl.

5.2. Jlo Hayajia HHBEHTAPHU3AIHK OCHOBHBIX CPEICTB HEOOXOIUMO MTPOBEPUTH:

* HAJIMYKE ¥ COCTOSIHUE MHBEHTAPHBIX KAPTOUCK, HHBEHTAPHBIX KHHT, ONUCEH U IPYTUX PETHCTPOB
AQHAJTITHYECKOI' 0 Y4eTa;

* HaJIMYHE U COCTOAHHE TEXHHUECKUX TIACTIOPTOB WM JIPYTOil TEXHUYECKOH JIOKYMEHTAIlMH.

5.3. Ilpy MHBEHTApH3AIMK OCHOBHBIX CPEICTB KOMUCCHS IPOM3BOJIUT OCMOTP OOBEKTOB H
3aHOCHUT B OIIUCH IIOJIHOE HWX HAMMEHOBaHWE, Ha3HAYCHHE, MHBEHTAPHBIE HOMEPA ¥ OCHOBHBIC
TeXHHYECKHE WM KCIUTyaTallHOHHbIE ToKa3aTenu. [Ipi MHBEHTapu3alMy 3/1aHus, COOPYIKCHUN
W Jpyroil HEIBHKUMOCTH KOMHUCCHS NPOBEPAET HaJU4YMe JIOKYMEHTOB, IOATBEPKIAIOIINX
HaXO0K/IeHHE YKa3aHHBIX 00BEKTOB B onepatuBHOM ynpasienun MJIOBY.

5.4. Mamunbl ¥ 060pPYIOBAHHUE SIBJIAKOTCS CAaMOCTOSTENIbHBIMH MHBEHTAPHBIMU OOBEKTAMH H
3aHOCSTCS B OIKMCH C YKa3aHHEM 3aBOJICKOTO HOMepa 10 TEXHHYECKOMY I1aclopTy OpraHu3aniu
U3rOTOBUTENIS, T0J1a BBITYCKA, HA3HAYCHHM S, MOILIIHOCTH ¥ T.J1.

5.5. OOBEKTHI OCHOBHBIX CpEJICTB, HaXOAALIMECSH B OKCIUIyaTallid W paHee OTHOCHMBIE K
MaJIONIEHHBIM [PEIMETaM, WHBEHTApU3YIOTCA [0 MECTaM HX HaxOKICHHS M MaTepHalbHO
OTBETCTBEHHBIM JIMIAM, Ha XpaHEHUH Y KOTOPHIX OHU HaxoxstTcs.. MHBeHTapu3alus pOBOIATCS
IyTeM OCMOTpa KaKIOro mpeiaMera. B omucu mnpeaMeThl BHOCATCS 10 HAMMCHOBAHMSAM B
COOTBETCTBHMHM C HOMEHKJIATYPOH, IPHHSATOH B Oyxrairepckom ydyere. Ha OCHOBHBIC CpE/ICTBA, HE
NPUIOJHbIE K OSKCIUTyaTalldd Y HE I10JUIeXKalllie BOCCTAHOBJICHUIO, MHBEHTApU3alMOHHASL
KOMMCCHSL COCTABISIET OTJACIBHYIO ONMCH C YyKa3aHMEM BPEMEHHM BBOJA B OKCIUTyaTalvio M
TIPYYHH, IPHBEAIINX 3TH 00BEKTHI B HErOAHOCTH (OPYA, MOIHBIA M3HOC U T.IL.).

5.6. VmBenrtapusaidss MaTepUAbHBIX IEHHOCTEH IPOBOJUTCA B TOPSAKE pPACIHOIOKCHUSA
[EHHOCTEH B JaHHOM NOMelleHHH. [Ipu XpaHEeHWH MaTepHalbHBIX IIEHHOCTEH B pasHbIX
M30JIAPOBAHHBIX MOMEMEHHUSIX Y OJHOTO MaTepHalbHO OTBETCTBEHHOIO JIMIA MHBEHTApU3alMsA
NIPOBOJMTCS MOCJIENOBATEILHO 1I0 MecTaM Xpasenus. Ilocyie mpoBepku HEHHOCTEH BXOX B



MOMEIICHHE 3aKPBIBACTCS, W KOMMCCHsS TMEPEeXOJUT Uis paboThl B CIENYIOIIEe IIOMEILIEHHE.
Komuccus B MPUCYTCTBHH MAaTEPHATBHO OTBETCTBEHHOTO JIUIA IPOBEPAET PaKTHUECKOE HATTMUUe
MaTepHAIbHBIX 3alacoB MyTeM 00s3aTeIbHOr0 HUX Iepecuera, [EepeBeIIMBAHUA WM
nepemepuBanus. He nomyckaercss BHOCUTH B OMMCH JIaHHBIE 00 OCTaTKaxX IEHHOCTEH CO CIIOB
MaTepHAJIbHO OTBETCTBEHHBIX JIHII.

5.7. IlpeaMeTsl CHEHOAEkKIbl, CTOJIOBOTO H TIOCTEIBHOrO Oe€iibs, OTIPABICHHBIE B CTUPKY,
JI0JKHBI 3aMMCHIBATHCS B MHBEHTAPHU3ALMOHHYIO ONMCh Ha OCHOBAHUH 3alMCH [IpUEMa TPA3HOTO
Oenbsi. ‘

5.8. OnpuxoZ0BaHWE H3JIHUIIKOB OCHOBHBIX CPEICTB, BBISIBICHHBIX IIPH HMHBEHTApH3aIUH,
OTPaKaeTCsl MO PHIHOYHOW CTOMMOCTH HpPUHATON NpoBojakoi. Ilpu onpuxopoBanuy 0OBEKTOB
OCHOBHBIX CPEJICTB OPOPMIIAIOTCS Ciieyiomire (OpMBI:

* AKT 0 mpueme-Tiepeade 00bEKTa OCHOBHBIX CpPeICTB (KpoMme 37aHuil u coopyxenuit) (¢. Ne
0306001);

* AKT 0 npueMe-nepenaye 3aanus (coopyxenus) ¢. Ne 0306030);

* AKT 0 mpueMe-repesade rpynn oObeKTOB OCHOBHBIX CPE/ICTB (KpOME 31aHU U COOPYKEHUN)
(d. Ne 0306031).

5.9. OaHoBpeMEHHO Ha 00BEKT 3aBojuTcsi MIHBEeHTapHas KapTouyka ydyeTa OCHOBHBIX CPEJICTB,
dOpMBI  KOTOPBIX, MCXOIS W3 00s3aTeNbHBIX PEKBH3UTOB U IIOKa3aTeNei, yTBEepXKIaeT
MYHHIMNATBHBINH (QUHAHCORBIM opraH. MarepuanabHO OTBETCTBEHHOE JIUIO, 338 KOTOPHIM
3aKpeIUIsieTcsl JaHHBIM OOBEKT, JOJDKHO pacnucaTrhCs B €ro MOIYYEHHH, C YKa3aHUEM JaThl
ONPHXO0BAHMUS, U BKIIIOYUTH B MHBEHTAPHBIN CIIUCOK OCHOBHBIX CPEJICTB. YUeT OMOIMOTEeYHBIX
$OHIOB, MPEJIMETOB MATKOr0 MHBEHTaps M Hocyisl Belercs B KHure ydera MarepHallbHBIX
LEHHOCTEH.

5.10. Cnucanue HeIOCTay OCHOBHBIX CpPEJICTB, 00Opa30BaBIIMXCS BCIEACTBHE CTUXHHHBIX
OelICTBHI M HHBIX Ype3BBIYANHBIX CHTyaluid, O(QOPMIISETCS NPUHATBIME IPOBOJKAMHU I10
0anaHCOBOH CTOMMOCTH.

5.11. ChoucaHue OCHOBHBIX CpEJICTB BCJIEJACTBHE HEAOCTA4d, YCTAHOBJIEHHOW IIpH
WHBEHTAPU3allUH, OTHECEHHBIX 3a CYET BHHOBHBIX JIMI[, MPOU3BOAUTCH CIEIYIOLIEH CXeMOoH
TIPOBOJOK:

* HAYUCISIIOTCSL JI0OXOJbI B CBSI3U C HEJOCTAyeH, XWUIIEHUSMH W Jp., OTHECEHHBIMH 3a CYeT
BHHOBHBIX JIUIL, 10 PHIHOYHON CTOUMOCTH;

* IIPOU3BOIMTCS CIIUCAHUE CTOMMOCTH 00beKTa ¢ Oasianca.

5.12. BeiObITHE OCHOBHBIX CpeICTB OGOPMIISIETCS CIIETYIOIUMH NEPBUYHBIMM JOKYMEHTAMHU:

* AKT 0 ciicaHuu 00BbeKTa 0CHOBHBIX cpeAcTB (. Ne 0306003);

* AKT O CHHCAHUU Tpy1I 00BEKTOB OCHOBHBIX cpeacTB (. Ne 0306033);

* AKT O CIIMCAaHUU MSATKOTO U X03stiicTBeHHOTO MHBEeHTaps (. Ne 0504143);

6. OTBETCTBEHHOCTb MHBEHTAPU3AIIMOHHOW KOMUCCUU

6.1. MuBenTapu3alluoHHasi KOMUCCHSI HECET OTBETCTBEHHOCTD 3a BBIIIOJIHEHUE, BBINIOJIHEHUE HE B
MOJTHOM 00BbEME, HEBBINOJIHEHHE 3aKPETUIEHHBIX 3a HeW 3a7a4 U QyHKIIMH.

7. CPOK JIEMCTBUS [TOJIOXKEHWS Ob UHBEHTAPU3AILIMOHHOM KOMUCCHUU

7.1.Cpox neiictBusi manHoro Ilonoxkenus neorpanuyed. [lanuoe Ilonoxenue neictByer 10
MPUHSTHS HOBOTO.
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